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47050 County Road X

Soldiers Grove WI  54655

(608) 735-4318 

Fax (608) 735-4317

Attached is a packet of forms that need to be completed for employment at North Crawford School District.
► Application Form
A substitute teacher application form needs to be completed and placed on file at the District Office.


►W-4 Employee Withholding Allowance Certificate


Please complete the bottom portion of the form with your name, address, social security number, status and number of exemptions you wish to claim. This form needs to be signed and dated at the bottom.

►WT-4 Employees Wisconsin Withholding Exemption/New Hire Reporting

Please complete the top section of this form with your name address, social security number, etc.  Please indicate the status and number of exemptions you wish to claim on this form also.  This number is usually the same as what is claimed on the W-4 form.  The office will complete the lower section.  A copy of this form will be sent to the State of Wisconsin.

►I-9 Employment Eligibility Verification

Please complete Section 1 with the information requested and sign where indicated.  Please submit a copy of your social security card and driver’s license, the office staff can take this copy if necessary.  The Employer is required to complete Section 2 by examining the social security card and driver’s license or another document as listed on the backside of this form.  Section 2 of this form needs to be completed and signed by the office staff.

►Record of School Employee Examination

North Crawford requires all school employees to have a record of a physical examination and the tuberculin test on file in the District Office.  After you have substituted at least once the District will cover the cost of this physical if taken at the Kickapoo Valley Medical Clinic or will pay $25.00 towards the cost of physical exam taken elsewhere.  After you have worked as a substitute in the District, please submit a copy of your bill and the District will reimburse you the appropriate amount.  If you have had a physical exam and TB test within the past six months, please submit a copy of this exam or have your physician complete the attached form.

►Copy of Teaching License
A copy of your State Teacher’s License must be placed on file at the District Office before you will be added to the substitute list.
All the attached forms need to be completed and returned to the District Office prior to working as a substitute in the District.  Please contact the District Office with questions.
While we try to teach our children all about life,
Our children teach us what life is all about.
~Angela Schwindt


